SUMMARY OF THE
ACCREDITING AUTHORITY COMMITTEE MEETING
MARCH 28, 2001

The Accrediting Authority Committee of the National Environmental Laboratory Accreditation
Conference (NELAC) met on Wednesday, March 28, 2001, at 2:00 p.m. Eastern Standard Time
(EST) by teleconference. The meeting was led by its chair, Mr. Louis Johnson of the Louisiana
Department of Environmental Quality. A list of action itemsisgiven in Attachment A. A list of
participants is given in Attachment B. The purpose of the meeting was to discuss the
guestionnaire for evaluation of consistency in NELAC on-site assessments that is being
developed for distribution at Seventh NELAC Annual Meeting (NELAC 7).

INTRODUCTION
Mr. Johnson began the meeting by welcoming those in attendance to the teleconference.
DRAFT QUESTIONNAIRE

The draft questionnaire for the evaluation of consistency in NELAC on-site assessments was
discussed. The committee plans to distribute the questionnaire at the upcoming NELAC 7
meeting in Salt Lake City, Utah, in May 2001. Topics of discussion included whether afull-
service laboratory is the same thing as a multimedia laboratory, making two of the questions
redundant. Use of the terms person-days or man-days, instead of days, was discussed, as was the
number of assessors. For question 3, laboratory experience may be considered to be broader than
just analytical experience. The term auditor will be replaced with the term assessor throughout
the questionnaire. Questions on training for assessors, both assessment training and technical
training, will be clarified. Tools other than checklists for assessments were also discussed. The
guestion on having accrediting authorities observe laboratory assessments to evaluate the
assessors will be simplified and clarified. “Onascaleof 1to10...” will be added to the
guestion on how well versed the assessors were in the NELAC Standards. For the next several
guestions, “in your program” will be added. The term “environmental industry” in the question
about experience will be clarified, and several options, such as non-laboratory environmental,
laboratory, and assessment, will be provided as choices for answers in the next question.
NELAC training will be further defined. For the question that includes branch offices, “not
applicable” will be added as a potential answer.

Distribution of the questionnaire at the meeting was also discussed. Options included adding it
to the participants’ packet, passing it out either at the beginning or end of the Accrediting
Authority session, or mentioning it at the plenary session.

QUALITY MANUAL

Ms. Sharon Mertens asked about the status of the quality manual. Mr. Johnson will check on the
status. He will also try to set up ameeting at NELAC 7 to discuss it with Ms. Jeanne Hankins.
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FUTURE TELECONFERENCES

Mr. Johnson plans to schedule one more teleconference before the NELAC 7 meeting.

ADJOURNMENT

Mr. Johnson summarized the progress from the meeting, reminding all members of their tasks
and impending deadlines. He then called for any further discussion of old business or any new
topics for the committee’ s consideration. No further discussion was initiated so Mr. Johnson
adjourned the meeting after thanking those in attendance.
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Attachment A

ACTIONITEMS
ACCREDITING AUTHORITY COMMITTEE MEETING
MARCH 28, 2001

[tem No. Action Dateto be
Completed
1. Mr. Scott Hoatson will make the revisions to the March30

guestionnaire discussed in the teleconference and send it to
Mr. Johnson, who will send it to the committee.

2. Mr. Johnson will schedule an additional teleconference
before NELAC 7.
3. Mr. Johnson will check on the status of the quality manual

and try to set up ameeting with Ms. Jeanne Hankins to
discussit at NELAC 7.
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PARTICIPANTS

Attachment B

ACCREDITING AUTHORITY COMMITTEE MEETING

MARCH 28, 2001

Name

Affiliation

Address

Johnson, Louis Chair

LA Department of
Environmental Quality

T: (225)765-2405
F: (225)765-2408
E: louis_j@deg.state.la.us

Baker, Paul PA Dept. Of Environmental T: (717)783-1978
Protection, Bureau of 1 (717)783-1502
Laboratories . baker.paul @dep.state.pa.us
Cusick, William American Association of Pest : (916)262-1434
(Absent) Control Officials . (916)262-1572

. weusick@cdfa.ca.gov

Flowers, Jefferson

Flowers Chemical

: (407)339-5984

(Absent) Laboratories, Inc. . (407)260-6110

. jeff@flowerslabs.com
Glick, Ed USEPA/OW/OGWDW-TSC . (513)569-7939
(Absent) : (513)569-7191

. glick.ed@epa.gov
Hoatson, Scott Del Mar Analytical : (949) 261-1022

: (949) 261-1228
: shoatson@dmal abs.com

Krisztian, George

State of Michigan - Dept. of
Env. Quality

. (517)335-9600
. krisztig@state.mi.us

(Absent)

Mertens, Sharon STL Austin : (512) 310-5236
(512) 244-0160
smertens@stl-inc.com
Raobinson, Roxanne A2LA (301) 644-3208

(301) 622-2974
rrobinson@a2la.org

Arms, Steve

Florida Dept. of Health, Env.
Lab. Cert. Program

(904)791-1591

steve arms@doh.state.fl.us

Salmons, Cynthia, for
Ennis, Todd
(Contractor Support)

Research Triangle Institute

(919)541-6948
(919)541-7386
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E: cas@rti.org

: (904)791-1502
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